[image: ]http://dokufest.com/
info@dokufest.com
+383 29 233 718 
_____________________________________________________________________________________
INVITATION FOR PRICE QUOTATION

[bookmark: OLE_LINK1]CONSTRUCTION OF THE DIGITAL PLATFORM FOR EVENT MANAGEMENT "DOKUFEST" AS WELL AS MAINTENANCE OF DOKUFEST ONLINE PLATFORMS - ANNONUCEMENT 
REFERENCE NO.: 02/2021













TABLE OF CONTENT 
INVITATION FOR PRICE QUOTATION	3
SCOPE OF DESCRIPTION	4
BID EVALUATION-CONTRACT AWARD CRITERIA	6
APPENDIX 1:TERMS OF REFERENCE / SERVICE DESCRIPTION	7
APPENDIX 2:AFFIDAVIT BY ECONOMIC OPERATORS	7
APPENDIX 3:FINANCIAL PROPOSAL FORM	7
APPENDIX 4:GUIDELINES AND INFORMATION FOR ECONOMIC OPERATORS 	7








INVITATION FOR PRICE QUOTATION

To whom it may concern,

I. You are invited to submit the quotation price / offer (via e-mail to the address given in paragraph 4), for the procurement activity mentioned below in accordance with the attached instructions for economic operators.

II. Your quote must be accepted by December 27, 2021 and will remain open in the event that the aforementioned deadline for submitting the price quote is changed. All documents submitted must comply with the requirements described in this invitation which constitute the Call Dossier.

III. You are required to complete and return "Appendix 3: Technical Proposal Form & Appendix 4: Price Quotation Form" together with all required attachments to other documents in accordance with the invitation to quote as listed in "Documents to be submitted".

IV. Contract title: Construction of digital platform for event management “DokuFest” as well as maintenance of DokuFest online platforms

V. Reference number: 02/2021

VI. Date of announcement: November 28, 2021

VII. Closing date: December 27, 2021

VIII. Contract duration: 2 years

IX. Contracting authority: DokuFest

X. Address: Marin Barleti nn. 20000 Prizren, Kosova

XI. Email address for submission of bids (if applicable): apliko@dokufest.com 

XII. For questions and additional information regarding the procurement activity and TOR please address below: 

email: info@dokufest.com apliko@dokufest.com 


Only successful bidders will be contacted to schedule appropriate visits or additional information, if needed.
Please make sure to submit the Offer in the manner and time described in the Supplier Guidelines and Information.
SCOPE OF DESCRIPTION

	1
	
	Introduction & Summary
	
	DokuFest, International Documentary and Short Film Festival, is the largest film festival in Kosovo. Each year the festival fills the cinemas and improvised screening venues around historic center of Prizren with a selection of more than 200 hand-picked films from around the world.
Founded in 2002, with the aim of revitalizing cinema and the cultural life in Prizren, DokuFest grew and expanded into the most important documentary and short film festival in Southeast Europe and from 2019 is a BAFTA qualifying festival for short films. Documentary photo exhibitions, debates, master classes and lively music events are all part of the 9 days of the festival.

	2
	
	Purpose of service
	
	Dokufest, now in its 21st  year, is in need of an all-encompassing application to help with managing the main event (festival dates) as well as the overall aspect of the organization. This new application will help various departments interconnect with one another and streamline festival efforts. Its main goal is to help with "institutional memory" over the years and help all involved parties, internal and external, collaborate easily. Also, in the framework of cooperation, bidders are required to maintain DokuFest online platforms which are: 1. DokuFest Website; 2. DokuFest eTicketing; 3. DokuFest eShop; 4. DokuLab Website; 5. Event Management Application.

	3
	
	Short description of services required
	
	DokuFest in this invitation for price quotation asks companies, legal entities / individuals to provide the service for the construction of the digital platform for event management of "DokuFest” as well as provide maintenance services for DokuFest platforms including: testing, continuous monitoring (manual and automatic) and necessary improvements.

	4
	
	List and descriptions of expected results to be submitted
	
	The service provider / contractor is expected to deliver the service mentioned in the ToR:
-To provide the most appropriate required services that meet the technical requirements

	5
	
	Terms and requirements of the service
	
	Place of performance of the service is: DokuFest offices – Marin Barleti nn. 20000 Prizren, Kosova

	6
	
	Expected service provide
	
	2 years

	7
	
	Estimated date of service start 
	
	January 7, 2022

	8
	
	Estimated date for completion of service 
	
	January 6, 2024

	9
	
	Proposal language
	
	Albanian / English language

	10
	
	Info session
	
	Intersted bidders can contact us via email apliko@dokufest.com or by reaching out to numbers 029 233 718 and 049 663 378 

	11
	
	Currency of the proposal
	
	EUR

	12
	
	Value added tax in price proposal
	
	☒ should include VAT and other applicable indirect taxes
☐ should be without VAT but should include other applicable indirect taxes

	13
	
	Period of validity of proposals (From the last day of submission of bids)
	
	☒ 30 days
☐ 60 days
☐ 90 days
☐ 120 days
In exceptional circumstances, DokuFest may require Tenderers to extend the validity of the Bid beyond what was originally stated in this IPQ. Bidders will then confirm the extension of the deadline in writing, without any changes to the Proposal.

	14
	
	Partial bidding
	
	☒ Not allowed
☐ Allowed

	
15
	
	
Payment terms
	
	
	Monthly installments
	According to results
	The tentative time limits
At the beginning of each month

	
	X
	





	16
	
	Type of contract to be signed
	
	Service contract

	17
	
	DokuFest will provide the contract for:
	
	☒ One and only one Service Provider
☐ One or more Service Providers, depending on the following factors:

	18
	
	Appendices to this Invitation to Quote
	
	☒ Appendix 1: Terms of reference/Service description
☒ Appendix 2: Affidavit by the tenderer
☒ Appendix 3: Technical proposal form
☒ Appendix 4: Financial proposal form
☒ Appendix 5: Guidelines and information for the Tenderer

	19
	
	Deadline for submitting questions for clarification
	
	3 working days before the deadline for submission of bids

	20
	
	Documents that need to be submitted:
	
	☒ Apendix 2: Affidavit by the tenderer
☒ Appendix 3: Technical proposal form 
☒ Appendix 4: Financial proposal form
☒ Additional appendix: Certificate of registration and fiscal and unique business number from the relevant authorities in the country of origin determining the establishment or legal status, place of registration and principal place of operation (when the bidder is a legal entity);
☒ Additional appendix: If the person is a natural subject, a copy of the ID card



	21
	
	Professional suitability requirements
	
	- The cheapest price offered,
- Affidavit by a legal representative /individual and prevention of conflict of interest
- Technical proposal
- Financial proposal 












BID EVALUATION – CONTRACT AWARD CRITERIA 
While price is an important factor, DokuFest will evaluate proposals based on price and the following criteria:

	CRITERIA
No. 1
	
	
Level of compliance with IPQ:
i. Understanding of all parts of IPQ, 
ii. The submitted proposals / offers are in accordance with the instructions,

	
	Coefficients
	
	10 %

	CRITERIA
No. 2
	
	
Submission of claims:
i. The ability of the bidder to meet the technical requirements,
ii. Availability to get all things done on time,

	
	Coefficients
	
	40%

	CRITERIA 
No. 3
	
	
Financial proposal:
i. Lowest Price (Lowest Price/Proposed Price)
ii. Price clarity and competitive price 5p.
	
	Coefficients
	
	50%
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